
SCHEDULE 

DIRECTIONS DIRECTIONS 

Witchduck Rd. 

Greenwich Rd. 
Gree

nw
ich

 Rd. 

New
tow

n Rd. 

exit 
16 

exit 
284B 

From Interstate 64 North: 
Take the NEWTOWN RD exit- EXIT 284B.  
Take the NEWTOWN RD SOUTH exit.  
Turn left onto GREENWICH RD.  
Stay straight on GREENWICH RD.  
End at 5501 Greenwich Rd Virginia Beach VA  
 
From Interstate 264 East: 
Take the WITCHDUCK RD exit- EXIT 16.  
Take the WITCHDUCK RD SOUTH exit.  
Turn right onto GREENWICH RD. (after 7 eleven) 
Stay straight on GREENWICH RD.  
End at 5501 Greenwich Rd Virginia Beach VA  
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 NEW OFFERINGS!  NEW OFFERINGS!
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Team Collaboration Microsoft Windows SharePoint Services
Forecasting and Trend Analysis Using Microsoft Office Excel 2003
Summarizing Microsoft Office Excel 2003 Data to Make Better Business Decisions
Managing Critical Business Information Using Microsoft Office Access 2003
Microsoft Application Compatibility Toolkit  
Time and Task Management Using Microsoft Office Outlook 2003
Creating Effective Presentations Using Microsoft Office PowerPoint 2003
Building Better Microsoft Office Word 2003 Documents in Less Time
Setting Up Projects for Success Using Microsoft Office Project 2003
E-Commerce Profitability: Online Merchandising Using Microsoft Office FrontPage 2003

The Microsoft Business Skills Series combines training in both business and 
software skills, so that you can do your job faster, smarter, and more effectively. 
Structured around real-world business scenarios such as creating effective 
presentations, setting up projects, forecasting and analyzing trends, or 
managing critical business information, the courses help improve productivity 
and effectiveness.

Call Today! 1-800-720-9185 | www.infotecpro.com Call Today! 1-800-720-9185 | www.infotecpro.com

New New Microsoft Business Skills classes Microsoft Business Skills classes 
for Managers and Executives for Managers and Executives



EXPERIENCE THE INFOTEC-ESI TRAINING ADVANTAGEEXPERIENCE THE INFOTEC-ESI TRAINING ADVANTAGE

Knowledge is power in today’s competitive global economy and in today’s technology-driven work-
place.  Infotec-ESI Training is a nationally recognized leader empowering individuals and businesses 
with world-class information technology training and certification. Infotec-ESI Training not only 
provides  training classes, but creates  solutions for  clients, helping them instill efficiency and produc-
tivity for long-term benefits.

Infotec-ESI Training’s wide-range of course formats and delivery methods means that Infotec-ESI 
Training has  a training solution for almost every requirement.  Day, night, on-site, off-site, mobile 
labs, customized formats,  instructor-led training, e-learning and more.

Infotec-ESI Training invests continually in the professional development of our technical staff, ensuring 
that each member of the team  keeps  up with new and changing information, holds practical field 
experience and maintains the latest instructional methodologies to ensure each student customer’s 
experience is the best possible.

Training Value is critical in all times, but even more so in times of economic trepidation.  Infotec-ESI 
Training works diligently to streamline the business operation to ensure competitive pricing with 
pinnacle quality.  We feel confident every client will find the pricing fair, competitive and a true value 
to the service received.

LOCATIONLOCATION
 
Greenwich Commons
5501 Greenwich Road, Suite 333
Virginia Beach, VA 23462

757-518-9100 757-518-9100  
1-800-720-91851-800-720-9185
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Course No. Web Development/Graphic Design Courses Days VB NN VB NN VB NN VB NN
ITAP-PUB/1 MS Publisher 1 10 21 20

ITAP-FP/1 MS Frontpage Level 1 1 2 20

ITAP-FP/2 MS Frontpage Level 2 1 3 21

ITAP-HTML/1 HTML Introduction 3 16-18 4-6

ITAP-HTML/2 HTML Advanced 2 19-20 7-8

ITAP-JAVASCP JavaScripting 3 11-13

ITAP-XML/1 XML Introduction 2 16-17 21

ITAP-ASP/1 ASP Level I 5 13-17

ITAP-DW8 Dreamweaver 8 3 23-25 6-8 11-13

ITAP-PHTO/1 Photoshop Level 1 1 25 20 14

ITAP-PHTO/2 Photoshop Level 2 1 26 21 15

ITAP-FW/1 Fireworks Level 1 1 20

ITAP-FW/2 Fireworks Level 2 1 21

ITAP-F80 Flash 8.0/1 2 27-28 11-12

ITAP-F80 Flash 8.0/2 3 29-Dec 1 13-15

ITAP-F80 Flash 8.0/3 2 4-5

ITAP-CF/1 Cold Fusion Fundamentals 5 11-15

ITAP-CF/2 Cold Fusion Advanced 5

ITAP-ILL/1 Illustrator Level 1 1 29

ITAP-ILL/2 Illustrator Level 2 1 30

ITAP-AB/1 Acrobat 1 4 15 1

ITAP-WBDSN Web Active Pages Level 1 5

ITAP-WEBDSN/2 Web Active Pages Level 2 5

ITAP/IDSGN InDesign 3 6-8

OCTOBER NOVEMBER DECEMBER JANUARY



FACILITESFACILITES

Infotec-ESI Training has state-of-the-art spacious 
classrooms at our Greenwich commons location in 
Virginia Beach, Virginia  as well as, offers numerous 
satellite classrooms, and travel labs  to support the 
requirements of our CONUS and OCONUS clients.  
The classrooms are carpeted,  lighted utilizing para-
bolic technologies, and are equipped with white-
boards, data projectors, comfortable executive 
seating, and flat panel screens with a ratio of one 
computer per student.

A student break area with complimentary coffee, water  
and muffins is provided.  A courtesy phone, computer 
for checking emails, vending machines, refrigerator, 
and microwave are all components of the student 
customer facility.

HOURS OF OPERATIONHOURS OF OPERATION

Office Hours  8:00 am to   5:00 pm
Day Courses  8:30 am to   4:30 pm*
Evening Courses    6:00 pm to 10:00 pm*

*unless otherwise noted.

CLASS SIZECLASS SIZE
 
Each class varies in size, with a maximum of 16 
students per instructor.  Student to computer ratio is 
1:1 except where lab exercises may state an alterna-
tive set-up.
  
DON’T SEE WHAT YOU ARE LOOKING FORDON’T SEE WHAT YOU ARE LOOKING FOR

Not all courses are listed on the public schedule due 
to the extensive nature of  available offerings.   Infotec 
provides  training on over 250 different courses titles. 
If you do not see a  course you are looking for, 
contact an Infotec-ESI Training Account Representative 
and they can assist you.

HOW TO REGISTERHOW TO REGISTER

To register for a course or receive further information, 
call:

1-800-720-9185 or 757-518-91001-800-720-9185 or 757-518-9100

PAYMENT METHODS PAYMENT METHODS 

All tuition charges and fees are due and payable in 
full the first day of class.    

Methods of payment accepted include:    
- - Visa/MasterCard/American ExpressVisa/MasterCard/American Express
- Company Checks made payable in US Dollars- Company Checks made payable in US Dollars
      
Blanket Purchase Agreements, 1556s, and Purchase 
Orders can be used upon an established account 
being held on file.

Infotec-ESI Training works with most commercial 
businesses and  municipalities in assisting employees 
gain training thru Tuition Reimbursement programs.

FEDERAL AND STATE PROGRAMSFEDERAL AND STATE PROGRAMS

 Infotec-ESI Training has a GSA schedule to  
 enable a streamlined procurement approach 
 significantly reducing the time required to  
 obtain services.  GSA has reviewed the 
Infotec-ESI Training’s capabilities, negotiated rates, 
and pre-qualified Infotec-ESI Training to provide 
services. For further information on Infotec-ESI 
Training’s GSA Schedule, contact 
jmhampton@infotecpro.comjmhampton@infotecpro.com
 
  Infotec-ESI Training is a selected   
  training partner for  JobZone 
providing expanded job opportunities thru training in 
high demand occupations and industries.  

  Infotec-ESI Training is a selected  
  training partner for  NEXSTEP 
providing support to existing military with training 
resources to help eligible individuals successfully 
transition to their next job.

RESCHEDULING OR CANCELLATION POLICYRESCHEDULING OR CANCELLATION POLICY

A student may cancel an enrollment up to one week 
prior to the course or program start with a 10% 
administrative fee.  Should cancellation occur less 
than one week prior to the class start, full enrollment 
costs will be charged.  The student will obtain a copy 
of the course materials and will be able to audit the 
class at a later date if so desired.   Substitutions can 
be accepted anytime prior to the class start as long as 
the student substituting the enrollment has the appro-
priate pre-requisites for the course.

REPEAT COURSE/AUDIT COURSE REPEAT COURSE/AUDIT COURSE 

A student may repeat a course or the entire program 
in which they are enrolled at no additional cost on a 
space available basis.  Registration is required and the 
student must bring their courseware to the course 
he/she is auditing.  As long as the course material 
and course version is the same, there is never a 
limitation to how long the student can retain this 
course repeat benefit.

WEATHER EMERGENCIESWEATHER EMERGENCIES

Infotec-ESI Training may occasionally cancel classes 
because of weather or other conditions beyond our 
control.  In the event that a class has to be cancelled 
because of inclement weather, notification will be 
posted on WAVY 10 and the Infotec-ESI Training 
central phone (757-518-9100 / 800-720-9185) 
message will be modified to reflect the closing and 
reopening schedule.
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